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This instruction implements Department of Defense Directive (DoDD) 1325.2, Desertion and Unautho-
rized Absence, 20 August 1979, and Air Force Policy Directive 36-29, Military Personnel Sandards. It
establishes standard procedures for dealing with desertion and unauthorized absence. It tells how the Air
Force tries to reduce absences and return the absentees to military control. Thisinstruction appliesto all
military personnel on or ordered to report to active duty. It also applies to members of the Air National
Guard of the United States (ANGUS) and US Air Force Reserve (USAFR) serving on or ordered to report
to active duty or active duty for training, voluntarily or involuntarily. Process supplementsthat affect any
military personnel function as shown in Air Force Instruction AFI 33-360, volume 1, Publications Man-
agement Program to Attachment 1 for glossary of references.

Thisinstruction requires authorities to collect and keep information protected by the Privacy Act of 1974.
Title 10, United States Code (U.S.C.) Sections 885, 886, and 887 (UCMJ Articles 85, 86, and 87) allow
authorities to collect and maintain thisinformation. System of Records Notice FO36 AF PC J, Absentee
and Deserter Information Files, also applies.

Submit proposed supplements, operating instructions, and comments for review and approva to Head-
guarters, Air Force Personnel Center, Directorate of Personnel Accountability, Missing Persons Branch
(HQ AFPC/DPWCM), 550 C St West, Suite 15, Randolph AFB TX 78150-4717.

SUMMARY OF REVISIONS
This document is substantially revised and must be completely reviewed.

Magjor revisionsfollow: Complete format change, gives the commander the responsibility for completing
required actions when a member of his command is a deserter or unauthorized absentee (paragraph 2.2.),
Military Personnel Flights and base agencies assume arole in support of the commander (paragraphs 2.3.,
24.,25., 2.6., and 2.7.), makes HQ OSI/X OO0 the sole office to input unauthorized absentee information
into the National Crime Information Center computers (chapter 2.6.), clarifies the role of OSI in the
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apprehension of absentees (chapter 3.4.), clarifies procedures for filing for rewards and reimbursements
(chapter 3.5.), updates information of the Deserter Information Points of the other services (Chapter 6),
and requires the commander to sign the DD Forms 553 and 616 (figures Figure 2.2. and Figure 4.2.).
Theline (]) preceding the title indicates a major revision from the previous edition.
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Chapter 1

UNAUTHORIZED ABSENCES

1.1. Responsibilities. All members must be present for duty when and where they are ordered or required
to be. Commanders and supervisors at all levels must make sure that all members understand and carry
out their responsibility to be present and on time for duty. Commanders and supervisors must act
promptly when amember is not present for duty.

1.2. Commandersat all levels:
1.2.1. Set up management practices and programs to deter absenteeism and desertion.
1.2.2. Publicize the deserter apprehension program to deter potential absentees.

1.2.3. Develop programs to make sure that the maximum number of absentees or deserters continue
to serve who return to the military and have the potential for continued service.

1.2.4. Ensure compliance with thisinstruction.

1.3. When Unauthorized Absence Begins and Ends. An unauthorized absence starts when a member

Is absent from where he or she is ordered or otherwise required to be present. For an unauthorized

absence of 24 consecutive hours or less, classify as “failure to go” instead of “Absence Without Leave”
(AWOL). For an unauthorized absence of more than 24 hours and less than 30 days, classify as AWOL.
An unauthorized absence ends when the absentee or deserter returns to military control.

1.4. Required Actions. Table 1.1. is a comprehensive list of actions to be taken upon realization of an
unauthorized absence. Even if you expect the absence may be excused, immediately take the actions
listed inTable 1.1.

1.5. Classify a member asa deserter who:

1.5.1. Has been AWOL for 30 consecutive days. If the absence lasts through 2400 on the 30th con-
secutive day, change the absentee's status to deserter at 0001 on the 31st day (On the 10th day during
times of emergency or war declared by the President or Congress).

1.5.2. Is AWOL for any amount of time and meets any of these criteria:
1.5.2.1. Is under the duty or travel restrictions that DoD 5200.2-R/AFI 31-501 imposes.

1.5.2.2. Has had access in the past 12 months to top secret information or other classified infor-
mation that requires special access authority (see paragfaph NOTE: Do not classify a per-

son who appears to be more a casualty as a deserter solely because the person has had access 1
classified material described herein.

1.5.2.3. Has gone to, or stayed in, a foreign country and, while there, has asked for or taken any
type of asylum or resident permit from that country or its governmental agencies.

1.5.2.4. Has action pending on a previous unauthorized absence that has not been completed.
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1.5.2.5. Isan escaped prisoner.

1.5.2.6. Iswanted for violating the Uniform Code of Military Justice (UCMJ) aslisted in Attach-
ment 4

1.5.2.7. HQ AFPC/DPWCM has determined isin a deserter status

1.5.2.8. Without authority, goes or remains absent from their unit, organization, or place of duty
with intent to remain away therefrom permanently.
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Table1.1. Action Required When a Member is Absent Without Authority.
Sep Responsibilities
Time
Following Immediate Servicing Security Servicing MPF
Absence Supervisor Unit Commander Forces (note 1)
1 |immediately |notifiesunit interviews everyone On request, assistsMPFs will contact
commander. who may know anything the unit commandeHQ AFPC/DPWCM
about the absence. in finding and for assistance wher
_ returning the mem-needed (note 2).
Inquires among ber to military con-
associates about |Contacts the MPF to trol.
the absent mem- |apprise them of the Provide guidance t

ber’'s where-
abouts or habits.

Triesto reach

the member at
the local resi-

dence.

member’s duty status
and request assistance
needed.

Uses all available
resources to find and
return the member to
military control.

Evaluates the circum-
stances surrounding th
absence to see if there
reason to believe that
AFI 36-3002Casualty
Services applies.

Decides whether to
declare the absentee t
be a deserter.

Requests security force
assistance (notes 2,3,4

if

S

2S
:

Commanders on us
of temporary casu-
alty status, Duty St
tus-Whereabouts
Unknown (DUST-
WUN).

e

and 5).
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Forwards a copy of AF
Form 2098 to the local
Financial Services
Office (FSO).

Informsthe FSO by tele-
phone that member is
AWOL or adeserter so
appropriate actions can
be taken.

Continues efforts to find
and return the member
to military control (note
6).

Sep Responsibilities
Time
Following Immediate Servicing Security Servicing MPF
Absence Supervisor Unit Commander Forces (note 1)

2 |24 hours Checks the prepares AF Form 2098, | Follows up any new |Updates change to
member'slocal |Duty Status Change  |leadsthe com- duty status codein
residence again |(AFM 36-2622, Person- |mander or supervi- |the Personnel Data
and other nel Data SystemsEnd  |sor devel ops. System (PDYS),
sources for pos- |Users Manual, Chapter whichinturn
sible contact 5) and forwards it to the updates the mem-
with the absen- |MPF. ber’'s Master Mili-
tee. tary Pay Account

(MMPA). (note 11)

Processes AF Form
2098.




paring 72 hour
inquiry.

to the Security Forces
and Military Personnel
Hight (MPF) Com-
mander.

Reexamines the circum-
stances and attempts to
determine if member is
possibly acasualty (AFI
36-3002).

If member is administra-
tively classified asa
deserter, prepares, signs,
and distributesDD Form
553, Deserter/Absen-
tee Wanted By The
Armed Forces, within
72 hours of the decision
to placethe member ina
deserter status.

Givesthe MPF acopy of
the 72 hour inquiry.

mander’s 72 hour
inquiry develops.

8 AFI136-2911 1 JUNE 1998
Sep Responsibilities
Time
Following Immediate Servicing Security,  Servicing MPF
Absence Supervisor Unit Commander Forces (note 1)
3 |\within 72 Assists com- prepares the 72 hour Followsup onany |Provides next of kir
hours mander in pre- |inquiry and sends copies |new leads the com- |information to the

unit commander.

Datafaxes a copy
the unit com-
mander’s 72 hour
inquiry to HQ
AFPC/DPWCM

(DSN Fax Number:
487-3805).

If member is admin
istratively classifieo
as a deserter, assis
the commander in
preparing and dis-
tributing DD Form

553 within 72 hours

of the decision to
place the member i
a deserter status.

Files a copy of the
unit commander’s
72 hour inquiry in

the member’s Field
Personnel Record

1

—
7]

>

Group (FPRG).
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and those receiving
allotments.

Givesthe M PF copies of
the next of kin lettersto
be filed in the member’

FPRG.

Sep Responsibilities
Time
Following Immediate Servicing Security,  Servicing MPF
Absence Supervisor Unit Commander Forces (note 1)
4 |Onthe 10th prepares and sendslet- |Continues to try an
day tersto the next of kin locate absentee.
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Sep Responsibilities
Time
Following Immediate Servicing Security Servicing MPF
Absence Supervisor Unit Commander Forces (note 1)

5 |Onthe 31t notifies the MPF of the |Tellsthe com- verifies the contin-
day continued absence. mander what has  |ued absence.

Retrieves dependent 1D
card or cards, AFI
36-3001, Issuing and
Controlling Identifica-
tion (ID) Cards.Initiates
AF Form 2098 changing
status from AWOL to
deserter.

Signs DD Form 553
-prepared with MPF
assistance (note 7).

Workswith the MPF and
Security Forcesto
decide to whom the DD
Form 553 should be
sent.

Consultswith SJA about
filing court- martial
charges.

Prepares 31st day status
report (note 7).

been doneto try to
find the absentee.

Helps decide to
whom DD Form 553
should be sent (note
7).

When logical leads
dictate, contacts the
OSl, other security
forces, other ser-
vices absentee col-
lection units, or civil
authoritiesin the
local area of the
addresses shown on
DD Form 553 to ask
for help in locating
and apprehending
the absentee.

Assistsin preparing
and distributing DD
Form 553 (note 7).

Attaches copies of
the unit com-
mander’s 72 hour
inquiry and 31st day
status report to the
copies of DD Form
553 sent to HQ
AFPC/ DPWCM
and the MAJCOM.

Sends message con-
firming desertion
status (Figure 2.1.).

Consolidates FPRG
and stores it apart
from the active
records.

Updates duty status
condition to deserter
in the PDS.
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Sep Responsibilities
Time
Following Immediate Servicing Security Servicing MPF
Absence Supervisor Unit Commander Forces (note 1)
6 On the 60th notifies security forces |Reviewsthecase |Verifiesthe mem-
day and MPF of themem-  |[file. ber’s continued
ber’s continued absence. absence.

Obtains update input
from the security forces
and includesit in the 60
day status report.

Recheckslocal leads
and actionstaken by
military and civilian
law enforcement
agencies.

Sends afinal report
of action to the unit
commander.

Distributes 60 day
status report to HQ
AFPC/DPWCM and
the MAJCOM.

7 |On the 180th
day

notifies security forces
of statuschange (note 8).

Consults with the SJA
concerning options.

PDS will automati-
cally drop member
from unit rolls.
MPF must update
DIN RAE using PTI
904 with avalue of
490.

Disposes of FPRG
according to AFI
36-2608, Military
Personnel Records
System (notes 9 and
10).

NOTES:

1. AFMAN 36-2622, volume 1, has more instructions for MPFs.
2. For TDY personnel, notify the member’s unit of assignment and servicing M PF.

3. Do not report the absentee to the security forces until it is clear the member is absent from the unit
rather than failing to report or being late for duty.

4. Reserve units contact the nearest active duty security forces unit for assistance.

5. Take the actions steps 1 through 5 require (except 31st day status report), disregarding time sequence,
if the unit commander administratively classifies the member as a deserter. Send the status report on the

31st day.
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6. The commander of the base where a member is transferred PCS without permanent change of assign-
ment (PCA) for separation is authorized to issue AF Form 2098 for reporting the unauthorized absence.

7. When Congress or the President declares an emergency, the unit commander’s status report and DD
Form 553 will be prepared and dispatched on the 10th day vice the 31st day. Prepare and distribute DD
Form 553 immediately for those individuals who have been absent without authorization for 11 to 31
days.

8. Reserve commanders will contact ANGSC/MPP (for ANGUS members), or HQ AFRES/DPAA (for
USAFR members), and ask for instructions.

9. Ensure that the FPRG contains copies of AF Forms 2098, commander’s 72 hour inquiry and status
reports, DD Form 553, the UIF (if applicable), showing that all necessary actions have been taken. The
FPRG should also include the member’s medical and dental records and any other documents that may be
useful upon the deserter’s return to military control (i.e., OSI investigations, security forces reports,
charge sheets, etc.).

10. The member’s FPRG is forwarded to HQ AFPC/DPWCM, 550 C Street West, Suite 15, Randolph
AFB TX 78150-4717, on the 180th day. When member is apprehended, HQ AFPC/DPWCM will
promptly forward the member’s FPRG to the gaining base.

11. For ANG record types AG/BG, after updating the duty status, there is not a transaction that flows from
PDS to finance to update the member’s Master Military Pay Account (MMPA).
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Chapter 2

REPORTING UNAUTHORIZED ABSENCES

2.1. Reporting Responsibilties. Unauthorized absences must be reported immediately. Supervisors
must promptly notify the chain of command. Unit commanders have the primary responsibility to learn
the cause of absence and to find and return the individual to military control.

2.2. The Unit Commander:

2.2.1. Investigates the case looking for any indication that the absence results from an involuntary
casualty rather than desertion or unauthorized absence. In such situations, Duty Status Whereabouts
Unknown (DUSTWUN) may be appropriate. Consult AFI 36-3002. The member’s welfare is of
highest concern.

2.2.2. Promptly notifies all those who need to know about the absence; for example, the security
forces, the servicing financial services office (FSO), the postal service center or the unit mail room of
the absentee’s organization, and the base exchange.

2.2.3. Unit Commander's 72 Hour Inquifyhe unit commander reports on the inquiry based on case
action Table 1.1,, steps 1, 2 and 3). The unit commander sends the report to the installation’s MPF
Commander and the Chief, Security Forces. The report:

2.2.3.1. Includes all relevant information on the case; for example, the absentee's duty status
when the unauthorized absence began, the leave address if the absentee was on leave, and/or |
gaining unit and leave address for delay en route if the absentee was being reassigned.

2.2.3.2. Lists actions taken to locate the absentee, including actions taken on leads.

2.2.3.3. Tells whether the absentee faces pending administrative discharge action or action unde
the UCMJ.

2.2.3.4. Lists all previous unauthorized absences and their dispositions.

2.2.3.5. Includes a statement that AFI 36-3@x5ualty Services, specifically in regard to Duty
Status Whereabouts Unknown (DUSTWUN), has been considered and is not applicable. When in
doubt, contact the MPF Commander or telephone HQ AFPC/DPWCM (DSN 487-3752 or
1-800-531-5501) for missing persons guidance.

2.2.3.6. Explains the facts in detalil if the absentee is wanted for another offense.
2.2.3.7. If the unit commander wants FBI help in finding the absentee, explains why.

2.2.4. Notice to the Next of Kin and Payee of Allotments. The unit commander writes to the next of
kin and to family members who receive allotments about the unauthorized abBalecl(l., step
4). The letters go to aliens living in foreign countries as well as U.S. residents.

2.2.4.1. Send the letters at the earliest of the following times:

2.2.4.1.1. When evidence shows the absentee planned or spoke to others of a plan to leav:
without authorization.

2.2.4.1.2. When the unit commander administratively declares an absentee a deserter.

2.2.4.1.3. When the unauthorized absence has lasted 10 consecutive days.
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2.2.4.1.4. The letter to family members who receive allotments must indicate that payments
will stop if the unauthorized absence continues.

2.2.4.2. Theletter to the next of kin must state that:

2.2.4.2.1. Military authorities do not know the member’s whereabouts and believe the mem-
ber is absent without authority (or a deserter, if proper).

2.2.4.2.2. The next of kin should urge the member to return.

2.2.4.2.3. If the next of kin knows the whereabouts of the member, they should immediately
notify the nearest military installation law enforcement desk.

2.2.4.2.4. Dependents will be ineligible for medical care, other benefits and privileges, if the
member’s status is or changes to deserter.

2.2.4.2.5. The member's continued absence may lead to:
2.2.4.2.5.1. Court-martial.
2.2.4.2.5.2. Loss of pay, allowances, and government insurance.
2.2.4.2.5.3. Reduction in grade.

2.2.4.2.5.4. Bad conduct or dishonorable discharge (or dismissal, for a commissioned
officer).

2.2.4.2.5.5. Confinement.

2.2.4.3. The commander's letter to the dependents (or their guardian or other fiduciary) of an
absentee with pay grade E-4 (4 years or less service) or below must state that they:

2.2.4.3.1. May get temporary financial help, if they need it. The payment limit equals the
basic allowance for quarters to which the absentee is entitled for no more than 2 consecutive
months, if the absence lasts the entire period.

2.2.4.3.2. May ask for help when the member's absence exceeds 30 consecutive days.
2.2.4.3.3. Must apply for financial help in the first 3 months of the unauthorized absence.

2.2.4.4. If needed, the unit commander contacts the nearest Financial Services Office (FSO) for
help.

2.2.5. 31st and 60th Day Status Reports. On the 31st and 60th days of absence, the unit commander
submits status reports, in writing, to the MARI{le 1.1., steps 5 and 6). The report includes:

2.2.5.1. Names of contacts, dates, time, telephone numbers, and addresses.

2.2.5.2. Information given to military and civil law enforcement agencies to speed the absentee's
return.

2.2.5.3. Feedback from security forces contacts with civil law enforcement agencies.

2.2.6. DD Form 553, Deserter/Absentee Wanted By The Armed Forces. The unit commander, with

assistance from the MPF, prepares and distributes the DD Form 553 within 72 hours of the decision
to place the member in a deserter statiable 1.1., step 3). Note: If the unit commander learns of

any new information that could aid in the apprehension of the absentee, a new DD Form 553 must be
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completed and redistributed to all agencies included in the original distribution (Figure 2.2. and
Attachment 2).

2.2.7. Action in Cases Involving Security. Take these additional actions in cases involving national
security matters. When an absentee is administratively classified as a deserter for a reason in para-
graph 1.5.2., the unit commander takes the following actions:

2.2.7.1. Immediately sends out a priority message (includes MINIMIZE) which includes:
2.2.7.2. Addressees:

2.2.7.2.1. The Air Force Security Clearance Office (HQ 497 1G) through the base security
forces.

2.2.7.2.2. HQ AFOSI/XOO/XOG and their servicing AFOSI detachment.
2.2.7.2.3. HQ AFPC/DPWCM.

2.2.7.2.4. The servicing MPF and affected Maor Commands (MAJCOM), or Field Operating
Agency (FOA), as information addressees.

2.2.7.3. Tellswhat type of classified information the absentee had access to:
2.2.7.3.1. Communications Security (COMSEC).
2.2.7.3.2. Cryptographic (CRYPTO).
2.2.7.3.3. Single Integrated Operationa Plan (SIOP).

2.2.7.3.4. Sensitive Compartmented Information (SCI). NOTE: Notify the servicing Specia
Security Office if the absentee has or had access to SCI.

2.2.7.3.5. Other.

2.2.7.4. Includes any information that may show whether the absentee defected and whether the
absentee has compromised or indicated possible compromise of classified information.

2.2.7.5. Includes other significant information.
2.2.7.6. Refersthe case for investigation to the AFOSI unit servicing the absentee’s installation.

2.2.7.7. As soon as possible, accounts for classified material that the absentee had access to and
notifies AFOSI of any missing material.

2.2.7.8. As soon as possible, assesses for HQ AFOSI how much damage to national security
could result from unauthorized disclosure of the information.

2.2.7.9. Considers appointing an inquiry officer under DoD 5200.1-R/AFI 51-201, subsection
6-110, if the absentee had access to classified information.

2.2.8. War and Moabilization Absence Without Leave (AWOL) Reporting Procedure. When Congress
or the President declares an emergency, reporting procedures are accelerated to involve law enforce-
ment agencies to assist in returning absent members to the military. If this occurs, immediately pre-
pare and distribute DD Form 553 on the 10th day of AWOL, not the 31st day (see Table 1.1., note 7).

2.3. The Servicing Security Forces:
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2.3.1. Assists the unit commander in finding and returning the absentee to military control using the
initial information in DD Form 553, or newer information. Thisaction includes notifying civilian and
other military agencies.

2.3.2. Helpsthe unit commander and MPF decide to whom to send DD Form 553.

2.4. The Servicing Military Personnel Flight (M PF):

2.4.1. Notifiesthe unit of assignment when PCS, TDY, and Reserve members ordered to active duty
fail to report at the times their orders specify. EXCEPTION: Reserve members ordered to active
duty for training (ADT) for their annual tours.

2.4.2. Establishes contact with HQ AFPC/DPWCM (DSN 487-3752 or 1-800-531-5501), the Air
Force Deserter Information Point.

2.4.3. MonitorsTable 1.1. actions and coordinates the member’s return to military control.

2.4.4. Sends out a Confirmation of Deserter Status Meskage € 2.1.) within 24 hours of placing
member into deserter status.

2.4.5. Gives the unit commander the information needed from the absentee’s FPRG.

2.4.6. Assists the unit commander in the preparation and distribution of DD Form 553, following the
instructions inFigure 2.2. andAttachment 2. (NOTE: While the MPF is the focal point for DD
Form 553 and works in conjunction with the unit commander, the unit commander is ultimately
responsible for the preparation and distribution of DD Form 553).

2.4.6.1. Works with the unit commander to obtain a current, identification-quality photograph of
the deserter to be distributed with DD Form 588TE: Photograph does not have to fit in item
8. Send photograph with DD Form 553.

2.4.7. Datafaxes the unit commander’s 72 Hour Inquiry, next of kin letters, DD Form 553, 31st day
and 60th day Status Reports (whichever is applicable at the time) to HQ AFPC/DPWCM (DSN Fax
Number: 487-3805). Mails the original copies to HQ AFPC/DPWCM, 550 C Street West, Suite 15,
Randolph AFB TX 78150-4717.

2.4.8. Completes AF Form 2098 to change the member’s duty status. Sends FSO a copy
2.4.8.1. Updates change to duty status code in the Personnel Data System.
2.4.9. Consolidates the Absentee’s FPRG.

2.4.9.1. Takes the FPRG out of the active files and places it in the personnel readiness unit until
the member returns to military control or is dropped from rdiEb(e 1.1., notes 9 and 10).
NOTE: The FPRG includes the member’s medical and dental records.

2.4.9.2. Puts a charge-out sheet in the files to show when and where the FPRG was moved to.

2.4.10. Ensures any disclosures concerning the member meets the requirements of the Privacy Act as
set forth in AFI 37-132Air Force Privacy Program.

2.5. HQ AFPC/DPWCM (Air Force Deserter Information Point):

2.5.1. Is the Air Force Deserter Information Point (DIP) and focal point for the Air Force Desertion
and Unauthorized Absences Programs (DSN 487-3752 or 1-800-531-5501).
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2.5.2. Coordinates and distributes procedures for managing unauthorized absences.

2.5.3. Monitorsdisposition of absentees returned to military control and provides guidance in unusual
cases.

2.5.4. Keeps statistics on unauthorized absences.
2.5.5. Follows the DoD requirement to send the Absentee and Deserter Satistics, RCS:
DD-P&R(SA) 1454.

2.6. Air Force Office of Special Investigations (HQ AFOSI):

2.6.1. HQ OSI/XOO0 updates the National Crime Information Center (NCIC). In cases of desertion

under “aggravated circumstances,” AFOSI will then work with the Federal Bureau of Investigation
(FBI) or other appropriate law enforcement agency to expedite the investigation and to find and arrest
the absenteeChapter 3). Examples of cases in which the Air Force requests FBI help includes those
in which the individual is a deserter and:

2.6.1.1. Is wanted for an offense listedAittachment 4.

2.6.1.2. Had access to classified defense information which, if disclosed, would jeopardize
United States security interests.

2.6.1.3. Is an escaped prisoner.
2.6.1.4. Is an officer.
2.6.2. Oversees local servicing police units’ inquiries of unauthorized absences when commanders
request it.
2.7. TheFinancial Services Office (FSO):

2.7.1. Stops the absentee’s next paycheck and allotments after the unit’s initial notification that the
absentee is a deserter.
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Figure2.1. Sample Format M essage--Confirmation Of Deserter Status M essage.
FROM: (ORGN LOCATION//OFFICE SYMBOL//)
TO: HQ AFPC RANDOLPH AFB TX//[DPWCM//
HQ AFOSI BOLLING AFB DC//XOG//
OSAF WASH DC/IAAZII
INFO (MAJCOM LOCATION//DPAA/I) (SEE NOTE)
UNCLAS
SUBJECT: FOLLOWING USAF MEMBER IS CONFIRMED AS A DESERTER:
A. LAST NAME, FIRST NAME, MIDDLE NAME, GRADE, SSN
B. DATE OF AWOLC. DATE OF DESERTION
D. DATE AND PLACE OF BIRTHE. CITIZENSHIP
F. RACE, SEX, EYE COLOR, HEIGHT, WEIGHT, HAIR COLOR, PHY SICAL DESCRIPTION
G MARITAL STATUS
H. OTHER IDENTIFYING FEATURES (SCARS, TATTOOS, ETC.)

. REMARKS (VEHICLE LICENSE OR ANY OTHER PERTINENT INFORMATION THAT
WOULD AID IN APPREHENSION)

J. CIVILIAN OCCUPATIONK. MILITARY OCCUPATION

L. SECURITY CLEARANCE DATA: CLEARANCE (TS, SECRET, ETC.); TYPE OF INVESTIGA-
TION (NAC, BI, ETC.); AGENCY THAT CONDUCTED INVESTIGATION; DATE OF INVESTIGA-
TION; INVESTIGATION FILE NUMBER; CLEARANCE LEVEL

M. DISTRIBUTION DATE OF DD FORM 553
N. POINT OF CONTACT, TELEPHONE NUMBER, AND FAX NUMBER

NOTES:

In situations where the deserter departs from an overseas area, the message format should also include the
MAJCOM/JA and HQ USAF/JAI asinformational addressees.

The DD form 553 must be signed by the member’s commander.
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Figure2.2. Sample DD Form 553, Deserter/Absentee Wanted by the Armed Forces.

1. DATE PREPARED (yymvD) REPQRT GCONTRQLS YMBQL
DESERT ER/ABSENT EE WANT EDBY THE ARMED FCRCES 950530
2. TO(Lam Statea Fechidlaveto aareat authoity & indctedby 3. FROM (Qgaizatina adiity adpecefranwtichas at. If 4. DISTRIBUTICN
Mitary Deseter IrfanetianPdrt) uatho zedasexe axus intrarsit, st ddadrew uitinReraks) List all agencies being sent
HQ AFPC/DPWCM UNIT ADDRESS g%ggﬁ-m'értnhecrgr:tsig‘fgm
550 C ST W STE 15 : )
section 19 (remarks) on the
RANDOLPH AFB TX 781504717 reverse side of this form
5. ABSENTEE IDENTIFIGATION
a NAVE(Lat, First, Mictel ritid) b RAERANKGRATE c SEX d RAE
SMITH, JOHN J SSGT (E-5) M C
e PLAEQ BIRTHQ, Stete Qartry) T I?Y*IVEAC\;%RTH g HGT h VBGT i BEQ®R | FARAQ®
Frankfort, KY, USA 700623 511" 190 BL BR
Kk DP GOVRQ NOVBER I SEMGE m SQOA EQRTY NO n GTIZEGHP o VRIrA
F 123-45-7897 Us M
p MUTARY GDOPATION r. PERMANENT RESICENCE ALLRESS (InduceZipGad)
Fuels Journeyman 1512 SMain St
g QVUAVGIPATION Lexington KY 40507-1339
Bricklayer
6. QJRRENT ENLISTVENT 7. ENTRY INTOGQJRRENT PERICD GF SERMGE 8. ATTACH PHO ORAPH
a DAE (YYMVDD) b PLACE (Qty andState) a DATE (YYMVED b PLACE (Qly andStad (if availetie)
950215 Barksdale AFB LA 880215 K | Sawyer AFB M1
9. TINECF a DATE (YYMVID) b HAR 10. ADMINISTRATI\E DATE CF DESERTION (vvmvID)
ABSENE 950430 07:30 950530
11. ESGAPED R SENTENCED PRISONER (X & aiicetie) 12 DISGHARGE STATUS (X & gyiictie
ves | IFTYES SPEQFY GHRGE a DSG¥RAD Y& X o
X o (If yes write specific charge) b SWSPENID w | X [w
13. CPERAT CR'S a NUMBRR b STAE o] (%PYW;EBNDWE 14 \EHIQE a PLATENO b STATI c (YYN?/‘TEIE) d TYPE
LICENSE 123456789 KY 990701 LICENSE ABC 123 KY 990701 Handicapped
a VEHQE IDENTTHON TONNOVBER b YER c VKE d MIE e STYLE T @ax
15 \EHIQE
123456RG789JTF36458H7H44 1979 Chevrolet Corvette Convertible Silver
16. RELATIVES ANDAR PERSONS KNOMNIBY ABSENTEE (if moespeceis resctd artinueinRevals or anasepaate pege, mekingr derencetot's itemunos.)
a  NAMVE(ast, First, Mctiel ritid) b ACCRESS (IrduckZipQxt)
® Smith, Mary E. (Spouse) 1234 5th St Barksdde AFB LA 71110
® Jones, Mark D. (Friend) 65425 Cajun Ct Shreveport LA 71107
17. ERTIFIGATION (SeeNtes orease
Theudsigedstates: Thet heSheis acammissioned dfiae d theUnitedStates AIR FORCE (Mitay Degatrrernt), pesertly assiged
a the@rmadngdfiae, 2 Supply Squadron (Uit framvihich thealegeelceserter absertedtinsef o hesef), adinthe
pefomaned dficd dties impsedby Deatmeat of Df @se Drective 1325.2 ad AFl 36-2911
(Reglatios df theSeniceconcemedwhichimpament DOD Dredive 1325.2, eg Any Reglatias 190-9 adi630-10), heshehes corldedaninvesti geti onintotre dsertee
stetus & SSGT SMITH, JOHN J (Nareadrak ¢ depdasete), amente d thelhitedStates
AnedFoos senirgaadivedity with 2 Supply Squadron, USAF (Uit andSenvicefromwhichthe deged dseter asartediinsef

a hese), by qestiairg Hshe unit odots; by eaminrgadweifyirgthefidd sevicerend d sadsenice marhe whdh rdflett hiske dity stets; by regstingthe merie’s ned d kintouge

hste \dutay reurnto military arntrd if they aeanaed Hs/he wheredhouts; by imgirirg tothe fulest edat pssibe into thefessibility d ahe eqdardtios fo thenente’s dsence to

inducesideess, infuy, hoptd- izatioy adoafirerat by dvl lav efocaret dfidds; addficdly adzeddvesionfranhisher uit d assigmmet by queyirgthenente’s Iairg uit @den

ratetarpray dty uit), the gp quistecarez marepaTat dvisian thesen drgrgdacamant aganzation ad

thesenvidrgMlitay Pesarg andTr asportati anAssistancedfice (ad 1).

Thet bsed antheafoesadinvesti gati an the udersigedhes pes od kowlecketbet, ano alat 950430 (@),
SSGT SMITH, JOHN J (Nareadrak d depdasete), dd without athority adwithintert toremeinaney

thedranprmaatly, aset hnsdfhasdf fromhis e uit/ognizati odadt dity, towit: Gesitem3 amelacated et (sesitem3)inv dati and

Satian885, Title 10, Un tedStetes Gaok ardheb hehas revaned aotinuously sodsert urtil 950530

(Deteths steteetis ecated). | Stete urtkr perdty d perjuy Unde trelans d theUntedStates d Arericae)thet thefaegningis trieadaored.

Exentedn 950530 (.

18. COMMANDINGCFFIGER

a TYPEDNAVE(at, First, Mctel ritid) b GRACE c TIE
JOHNSON, LUCY Y. LT COL COMMANDER

d  RGWZATIQNANDINSTALATION e SIGW IRE(Al aies) . DN ESIGED (YYMMD)
2 SUPPLY SQUADRON
BARKSDALE AFB LA 950530

DD Form553, SEP 89 EQ Preias edtios areds dee DesigedlusigPefomPra WHS/DICR, Dacod
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19. REMARKS (List peculiar hakits and traits  chaacte; unusua mennerisns andspeech; peculiarities in gopearance; dothing womn; aisses
(names); maks and scars; tattaos; fadd charadteristics; cardexion, postue; huild, othe SSN's used by indvidud; o othe data that mey
assist in idatification.  List known facts, e.g, amed and dengerass, dug wser, suidda tendendes, guarcs are needed, etc.)

SSGT SMITH WAS LAST SEEN WEARING BLUE JEANS AND A BLACK GRATEFUL DEAD T SHIRT. HEHASA
TATTOO OF A MERMAID ON HISLEFT UPPER ARM. HE ALSO HAS A ONE INCH SCAR ON THE BACK OF HISLEFT
HAND. SSGT SMITH HAS A RECEDING HAIR LINE WITH A PRONOUNCED BALD SPOT.

HQ AFPC/DPWCM, 1-800-531-5501
AIR FORCE DESERTER INFORMATION POINT

INFORMATION

1. AUTHORITY TO APPREHEND.

a Any dvil dficer having the autharity to goprehend offenders
under the lans of the United States, o d a Stae, teritay,
commonwedlth possessian, o the District of Cdumbda mey suntreily
gprehend deserters from the Armed Foraes of the United States and
deliver theminto custody of militery officds. Receipt of this form and
a corespondng entry in the FBI’s NOC Warted Person File, or ara
natification from military offidals or Federd law enforcemant offidals
that the person has been dedared a deserte and that his/her return to
military contrd is desired is authority fa apprehersion.

b Qvil arthaities mey gpprehend asertees (AWCOL’s) when
requested to doso by military authaities.

2. PAYMENT OF REWARD OR REIMBURSEMENT FCR EXPENSES.

a Rewads. Recdpt of this fom o od o witten natification
from military athaities or Federd law enforcarent offidds, prior to
gpprehersion of the indvidud, that the person is an alsentee and that
his/her return to military contrd is desired will be casidered & an
offer of revad Persos @ agency represanttatives (exaept sdaied
officers or enpdoyees of the Federd Government o servicemenbers)
gprehendngar ddivering asentees to military contrd are authaizedt

(1) Payment for gpprehension and detention of alsentees until
military authorities assume custody; o

(2) Payment fa gprehansion and ddlivery of alsertees to a
military installetion.

b, Reimbursement for Expenses. Reimbursemert mey be mede
for actud expenses incured when condtions for payment of areward
cannot be met. If two o more persons perfam these services,
payment will be mede jantly or severally, but tata peyment toal may
not exceed presaibed limitations.

c  Payment. Payment will be mede to the person o agency
representative actudly meking arest and cetention o ddivery by the

dshursing dfficer serviding the militay fadlity to which the alsentee is
ddivered and will bein full satisfaction of dl expanses of goprehendng,
keeping and cHivering the absentee.  Payment may be made whether
the absentee surrenders o is gpprehended. Payment will not be mede
for infometion leadng to aprehension, nor far goprehension not
fdlowed by return to military contrd. Both reward and reimbursement
may not be paid far the same apprehernsion and detention o ddlivery.

3. INDIVIDUAL CLAIMS HE/SHE IS NOT ABSENT WIT HOUT
AUTHCRITY.

When adetained indvidual dains that he/she is nat asent without
leave and does na have the papas to prove hisher dam the
gprehendng pason o agency representative should communicate
drectly by the most rgdd mears avalabde, with the nearest nilitary
instalation manned by active duty persoond.  When necessary,
communicate drectly (teleghone o tdlegah) with the Deserter
Informetian Poirt of the military service concerned

a US Any. United States Army Deserter Infametion
Pant (USADIP)

Fart Benjamin Harisan, IN 462495301
Tdepne cdlect:  AreaCate (317) 542-3355.

b. US Nawvy. Commender, Nava Military Personnd
Commend (NMPC-843
Washingtan, DC 20370-5000
Tdephane:

AreanbﬁSOO) 336-4974
(InVa, Cdl (800) 572-0266)

¢ US MaiineCaps Commendart, US Marine Corps
Code MPH-57, Washingtan, DC 20380-0001

Telephone cdlect:  Area Code (202) 694-2180/8526.

d US Air Force USAF Manpower Pasonnel Center
Randdth AF Base, TX 78150-6001

Telephone cdlect:  Area Code (512) 652-5118/2148.

NOTES:

1 For use only when aservicenmember fails toreport to a gaining unit of assigment during a permanat charge of station.
2 For use only when statemert is executed outside the UnitedStates, its territaries, possessions and commonwealths.

DD Form 553 Reverse, SEP 89
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Chapter 3

GENERAL APPREHENSION INFORMATION AND COOPERATION WITH CIVIL
AUTHORITIES

3.1. Apprehension Procedures. Commanders must start investigating the case and begin apprehension
efforts as soon as an unauthorized absence occurs. These efforts not only help return absentees to the mil-
itary sooner, they also deter others from unauthorized absences.

3.2. Who Has Authority To Apprehend:

3.2.1. Members of the Armed Forces may apprehend absentees and deserters if authorized to do so
under Article 7 of the UCMJ and the Manual for Courts-Martial (MCM)

3.2.2. A civil officer authorized to arrest offenders under US laws may arrest a deserter and deliver
the offender into the custody of the Armed Forces (See Article 8 of the UCMJ and the MCM, Rule
302(b)). These officers may also arrest absentees at the request of military or federal authorities.

3.2.3. United States authorities may arrest absentees and desertersin foreign countries only:
3.2.3.1. When an international agreement with the country authorizesit.

3.2.3.2. Under an agreement with proper local authoritiesthat does not violate an existing interna-
tional agreement.

3.2.3.3. In these cases, carefully consider and consult with the servicing staff judge advocate
(SJA) about possible international implications and adverse foreign relations.

3.2.3.4. If apprehensionisimpossible, or in any case of unclear apprehension authority, report the
facts either by fax: DSN 227-7861, or message to the International and Operations Law Division,
Office of The Judge Advocate General (HQ USAF/JAI), to expedite submission to the Assistant
Secretary of the Air Force for Manpower and Reserve Affairs for resolution.

3.3. Noticeof Air Force Desertersto Civil Authorities:

3.3.1. Within the Jurisdiction of the United States. The unit commanders, working with the MPF and
security forces, promptly sends DD Form 553 for amember administratively classified as a deserter to
armed forces and civilian law enforcement agencies most likely to help apprehend the absentee.

3.3.1.1. HQ AFPC/DPWCM sends notices to HQ AFOSI and to the Department of State in cer-
tain cases (i.e., those in which others know or strongly suspect the absentee has gone to aforeign
country).

3.3.2. Outside the Jurisdiction of the United States. MAJCOM s act as needed respecting the primacy
of international agreements to secure cooperation in apprehending AWOL and/or deserted members.

3.4. Investigations, Apprehension, and Cooper ation with Civilian Law Enforcement Authorities:

3.4.1. Unit commanders must work closely with local security forces and OSl detachments to pursue
every avenue possible to locate and ensure the apprehension of absentees. Leads developed as to the
location of absentees shall be conveyed as expeditiously as possible to appropriate civilian law
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enforcement authorities who shall be requested to assist in the return of such personsto military con-
trol.

3.4.2. In cases where the member has been dropped from unit rolls, HQ AFPC/DPWCM and HQ
AFOSI/XOG will work together to resolve the case. HQ AFOSI/XOG and local field units will estab-
lish liaison and maintain alevel of coordination with civilian law enforcement agencies necessary to
encourage active participation in apprehension efforts. HQ AFPC/DPWCM will provide any leads to
HQ AFOSI/XOGfor further pursuit.

3.4.3. Absentees detained by civilian law enforcement authorities. In some cases, HQ AFPC/
DPWCM and/or HQ AFOSI/XOO may be the first Air Force agencies contacted by civilian law
enforcement authorities regarding the apprehension of an Air Force deserter. HQ AFPC/DPWCM
will contact the nearest military installation within 24 hours of the apprehension to expedite the absen-
tee’s return to military control.

3.4.4. Civilian law enforcement authorities arrest and hold absentees to help military departments.
The commander of the installation nearest where the absentee is being detained is responsible for tak-
ing custody of the absentee from civilian law enforcement authorities.

3.4.5. Do not ask civilian law enforcement authorities to hold absentees longer than necessary. Make
every attempt to pick up absentees within 48 hours after civilian law enforcement authorities agree to
their release.

3.4.6. If foreign authorities hold the absentee, consult with the SJA before acting.

3.4.7. When a service picks up absentees from civilian law enforcement authorities anywhere in the
continental United States (CONUS), they pick up all such individuals at once, regardless of each
member's military service.

3.4.8. Take absentees or deserters to the nearest military installation having facilities to process them.

3.4.9. If the military service cannot pick up all absentees or deserters held, they notify the services of
the remaining individuals before leaving the confinement facility.

3.5. Rewards and Reimbur sements:

3.5.1. Any authorized communication, oral or written, from a military or federal law enforcement
official or agency, asking active cooperation in apprehending or returning an absentee or deserter to
the military is also a reward offer. The Air Force rewards or reimburses persons or agencies appre-
hending, holding, or delivering absentees, deserters, or escaped military prisoners to the military.

3.5.1.1. Fifty dollars for apprehending and holding absentees, deserters, or escaped military pris-
oners until military authorities take them.

3.5.1.2. Seventy-five dollars for apprehending and delivering absentees, deserters, or escaped
military prisoners to the military.

3.5.1.3. Reimbursement for reasonable and actual expenses, not to exceed seventy-five dollars
per case, to persons or agencies prohibited from accepting rewards.

3.5.2. To request reward or reimbursement, persons or agencies must submit DD Form 553, to the
financial services office where the deserter is returned to Air Force control. The remarks section of
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DD Form 553 must include the name, address, and phone number for the persons or agencies request-
ing reward or reimbursement.

3.5.3. Rewards, reimbursements, and the cost of travel of guards assigned to absentees may be
charged to the Air Force. The absentee does not reimburse the service for these costs.

3.5.3.1. Take the absentee’s own cost of returning to the military out of their member’s pay
account per the Joint Federal Travel Regulation, volume 1, chapter 7.
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Chapter 4

ACTIONSTAKEN WHEN AN ABSENTEE RETURNSTO MILITARY CONTROL

4.1. Notice of Return to Military Control. The servicing MPF at the Air Force installation taking ini-
tial control of the absentee must notify HQ AFPC/DPWCM (DSN 487-3752 or 1-800-531-5501) within
24 hours of the apprehension.

4.2. Where Absentees Return to Military Control:

4.2.1. At any military installation staffed by active duty personnel. Immediately transfer an individ-
ual to the nearest installation of the individual’s branch of military service that has facilities to process
absentees.

4.2.2. In foreign countries, military attaches, the Chief of the Military Assistance Advisory Group
(MAAG), or similar organizations, may not help an absentee who asksto return to the military control
unlessthe U.S. isdirectly responsible for the individual’s presence in the country.

4.2.2.1. Generally, these organizations advise such absentees to report, at their own expense, to a
proper U.S. military installation in the U.S. or overseas.

4.2.2.2. Unless absentees are citizens of the country in which U.S. assistance is requested, they
must be reported to the country’s proper authorities with a view toward deportation.

4.2.2.3. If the individual leaves or is deported from the foreign country, the military attachE or
Chief of the MAAG arranges for the individual's custody upon arriving in a territory where U.S.

military officers have arresting authority.

4.3. Defining an Absentee’s Return to Military Control. An absentee in the hands of civilian law
enforcement authoritiesis no longer considered to be at large when Air Force authorities lodge a detainer
with civil authorities. A detainer isawritten or verbal request to hold the member for Air Force authori-
tieswhen his or her presence is no longer required by civilian law enforcement authorities. The detainer
ensures civilian law enforcement authorities will inform military authorities when they are ready to
release the absentee.

4.3.1. An absentee’s return to military control occurs at the date and hour that:

4.3.1.1. An absentee surrenders to, is delivered to, or is apprehended by, military authorities.

4.3.1.2. A civilian law enforcement authority informs the military that it holds the absentee for

some reason other than the military's request.

4.3.1.3. An absentee otherwise comes under the control of military personnel.

4.4. ReturntotheAir Forceat Other than the Unit of Assignment:

4.4.1. Disposition Instructions:

4.4.1.1. Absentees gone for less than 1 year will be returned to the unit they were assigned to at

the time of their unauthorized absence.

4.4.1.1.1. The detaining MPF will cut a one way TDY order for the deserter using the fund
cite from AFI 24-101, paragraph 4.25. In Block 16, Remarks, type the following statement:
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“Member is a deserter returned to military control. Charge the cost of travel to the member’s
pay account. Do not reimburse for any expenses incurred.”

4.4.1.1.2. For deserters who do not require escorts, the detaining security forces unit will issue
a DD Form 460Provisional Pass, and the member will travel to their duty station.

4.4.1.1.3. For deserters requiring escorts, do not release the deserter except to identified
escorts. See paragraph. for escort delineation.

4.4.1.2. Absentees gone for one year or more will stay at the nearest Air Force installation with
facilities for handling of the case.

4.4.2. For members in a PCS status, ref@ratule 4.1..

4.4.3. The MPF for the detaining unit sends a Notification of Return of Deserter to the Military mes-

sage (minimize included) to HQ AFPC/DPWCM. If the absentee does not give a unit of assignment,
or if the absentee’s unit no longer exists, include item F in the Notification of Return of Deserter to the
Military message (sefeigure 4.1.).

4.4.4. In some cases, the rules outlined above may not be appropriate. Under these circumstance
contact HQ AFPC/DPWCM (DSN 487-3752 or 1-800-531-5501) for further guidance.

45, Escorts. The action unit commander coordinates with security forces to see if absentees need
escorts. Use security forces escorts only when an armed escort is needed as determined by the installati
Chief, Security Forces. Prisoners not considered to be a threat to themselves or the general public can |
escorted by unarmed personnel such as supervisors and First Sergeants. The commander authoriz
escorts for members detained outside their country of assignment only after consulting the servicing SJA.

4.5.1. Generally, use escorts if the member:
4.5.1.1. Escaped from prison.
4.5.1.2. Has been charged with other serious offenses.
4.5.1.3. Was apprehended by civil authorities.
4.5.1.4. Is arepeat offender.
4.5.1.5. Has a history of disciplinary infractions.

4.5.2. To ensure the absentee’s prompt return, on-duty escorts must not take leave or delay en route

4.6. Actions Taken After An Absenteeis Returned to a Servicing Air Force In stallation. The fol-
lowing items are amtegral part of an absentee’s return to the Air Force:

4.6.1. Notification of Return of Deserter to the Military mess&ggufe 4.1.). NOTE: The Servic-

ing MPF completes the Notification of Return of Deserter to the Military message, with assistance
from the unit commander, and sends it to HQ AFPC/DPWCM within 24 hours of the member’s return
to military control.

4.6.2. DD Form 616Report of Return of Absentee (NOTE: The DD Form 616 is completed only
when a DD Form 553 has been completed). The unit commander, with MPF assistance, complete:
and distributes DD Form 61&igure 4.2. andAttachment 3) to all the agencies that received DD
Form 553 within 24 hours of the member’s return to military conthDTE: HQ AFPC/DPWCM
requires a datafaxed copy (DSN Fax Number: 487-3805). Mail the original copy of DD Form 616 to
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HQ AFPC/DPWCM, 550 C Street West, Suite 15, Randolph AFB TX 78150-4717. HQ AFPC/
DPWCM will then datafax DD Form 616 to HQ AFOSI/XOO0.

4.6.3. AFOSI/XOO0O will remove the member’s name from the NCIC when AFOSI/XOO receives
notification from HQ AFPC/DPWCM confirming the member’s return to military control.

4.6.4. AF Form 2098. The action unit commander, or designated representative, submits AF Form
2098 to change duty status. It shows the date and time of the change. Guidance to properly cite the
date and time of the member’s return to the military can be found in AFM 36-2622, volume 1.

4.6.4.1. The MPF processes AF Form 2098, returns the FPRG to the appropriate custodians, and
updates the Personnel Data System (PDS), which in turn updates the member's master military pay
account (MMPA).

4.6.5. If the returned member has been dropped from rolls (a deserter for 180 days or more), the
member’s duty status and PAS Code will be updated by HQ AFPC/DPWCM. Once this transaction
has been completed in the PDS, the unit commander must update the member’s duty status accord-

ingly.

4.6.5.1. If the absentee has been dropped from the rolls (after 180 days of desertion status), HQ
AFPC/DPWCM will forward the FPRG to the servicing MPF when the deserter is gained to an Air
Force unit.

4.7. Commander’sDetermination . The action unit commander:
4.7.1. Takes responsibility for disposition of unauthorized absence.
4.7.2. Decides whether the absence was avoidable or unavoidable.

4.7.3. Uses guidance in tibepartment of Defense Military Pay and Allowances Entitlements Man-
ual (DoD Pay Manual), tables 1-1-2 and 1-3-3.

4.7.4. Uses AFI 36-3008/ilitary Leave Program, and AFM 177-373, volume dpint Uniform Mil-
itary Pay System (JUMPS) Unit Procedures Excluding AFO, to tell when to charge to leave an
absence excused as unavoidable.

4.7.5. A commander who finds that an absence was:
4.7.5.1. Avoidable, takes appropriate disciplinary action if warranted. Consult with SJA.

4.7.5.2. Unavoidable, excuses it. The absence does not count as lost time to be made good.
Charge it to leave if it is not authorized for another reason. A new AF Form 2098 revokes the
unauthorized absence report. Examples of excused absences not charged to leave include:

4.7.5.2.1. When a member's lack of mental capacity causes the absence.
4.7.5.2.2. When civilian law enforcement authorities hold, try, and acquit a member.

4.7.6. If a member dies during an unauthorized absence, the commander of the unit of assignment
makes a new status determination. After considering all available facts, the commander must find that
the member was either in duty status, absent on leave, absent without leave, or a DefeRay (

Manual, paragraph 40505).

4.7.7. Sedable4.1. for other dispositions.
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4.8. Erroneous Reports of Unauthorized Absence. When a commander finds an erroneous report of
unauthorized absence, the MPF destroys all records of it. No trace of the entries of the alleged unautho-
rized absence may remain in the FPRG or the master personnel record.

4.8.1. If DD Forms 553 and 616 were distributed, fully explain the error in the DD Form 616, item 9,
remarks section.

4.8.2. If the MPF sent the deserter message, the return message must explain the error.

4.8.3. The commander sends new letters explaining the error to the next of kin, dependents, and oth-
ers notified of the unauthorized absence.

Table4.1. Disposition of Members Returned to Military Control at Other Than the Unit of
Assignment (note 1).

R A B C
U
L |If the absence began
E |whilethe member was |and the member then disposition is (note 1)
1 |notin PCStravel status |is assigned in CONUS and detained injreturn to unit of assignment.
CONUS or overseas
2 is assigned overseas and detained in the
same overseas country
3 is assigned overseas and detained in g
different overseas country or in CONUS
(note 2)
4 |in PCStravel statusfrom|has returned to the military at other thanjreturn to the losing unit.
one CONUS base to|the gaining base (note 3)
another
5 has returned to the military at the gain-|stay at the gaining unit.
ing base
6 |in PCStravel statusfrom|returns at the port of embarkation afterjreturn to the losing unit.
CONUS to an overseas|an absence of 31 days or more (note 3)
base
7 returns to a CONUS base other than the|
port of embarkation regardless of the
absentee’s length (note 3)
8 returns to the port of embarkation ajteamtinue to the gaining unit.
an absence of less than 31 days
9 returns to an overseas base in the gain-
ing theater
10 |in PCS travel status froimad departed the overseas country of

one overseas base
another or from overse
to CONUS

adgsignment
as
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R A B C
U
L |If the absence began
E |whilethe member was |and the member then disposition is (note 1)
11 returnsto the country from which absent Jreturn to the losing unit.
(note 3)
NOTES:

1. Disposition instructionsin thistable apply only to members absent lessthan 1 year. For moreinforma-
tion, see paragraph 4.4.

2. If the member has less than 90 days remaining on an overseas tour when the absence began, contact
HQ AFPC/DPWCM (DSN 487-3752 or 1-800-531-5501), the Air Force Deserter Information Point, for
guidance.

3. EXCEPTION: If the gaining commander gave the member permission to report after the report not
later than date (RNLTD), the member continues to the gaining unit.
Figure4.1. Sample Format M essage--Notification of Return of Deserter to the Military M essage.
FROM: (ORGN LOCATION//OFFICE SYMBOL//) (NOTES 2 AND 4)
TO: HQ AFPC RANDOLPH AFB TX//IDPWCM//
INFO: HQ AFOSI BOLLING AFB DC//XOG//
OSAF WASH DC/IAAZII
(MAJCOM LOCATION//DPA/) (NOTE 1)
UNCLAS
SUBJECT: RETURN OF DESERTER TO MILITARY CONTROL
A. LAST NAME, FIRST NAME, MIDDLE NAME, GRADE, SSN
B. DATE OF AWOL
C. DATE AND HOUR OF RETURN
D. PLACE OF RETURN
E. SURRENDERED TO: (NOTE 3)
OR
E. APPREHENDED BY: (NOTE 3)

F. REQUEST DISPOSITION INSTRUCTIONS BE FURNISHED UPON RECEIPT OF THIS MES-
SAGE (NOTE 4)

G POINT OF CONTACT, TELEPHONE NUMBER, AND FAX NUMBER
NOTES:

1. In situations where the deserter returns to military control in an overseas area, the message format
should aso include the MAJCOM/JA and HQ USAF/JAI asinformational addressees.



AFI36-2911 1 JUNE 1998 29

2. If this message originates from the assisting M PF requesting disposition instructions from the M PF of
the absent member, include item F or this particular message. This message will then properly report the
return of the deserter and request deserter disposition.

3. Show whether the member surrendered or was apprehended and to what authority; i.e., military
authorities, the FBI, or other civilian authorities. Be specific.

4. When amember returnsto military control at their permanent duty station, or if paragraph 4.4. applies,
address the message to HQ AFPC RANDOLPH AFB TX//DPWCM//. Include the other information
addressees. For most absences of less than 1 year, you do not need to ask for disposition instructions.
Omit item F.
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Figure4.2. Sample DD Form 616, Report of Return of Absentee.

NOTE:

HQ AFPC/DPWCM will receive and maintain the member’s FPRG ONLY after the member’s 180th day

AF136-2911

REPQRT GF RETURN Or ABSENT EE

REPQRT GNTRQ.SYWBQL

IMPCRTANT NO I1CE

Tredsatee staws d theirdvidd renredldow hes bentenireted Mitaryreood irdctetret yar aggoy
wa spadficly furis hedaayy o DDFomb53, "Desata /As ateeWat edly the AredFoass,” sdidtirgyar
syqot. Regst you dea yar recod d the DD Fam 553 petanirgtoths imvide and the assadaed
uattoizedasereirdaedmths rqot. TheDgatnat o Df aseadtheMitay Sevicelavefooaret
dfidas aaredgaduly adconledeyar mtidptionandsugot d nilitay ggpehasionpag ans.

2. NAVE GF ABSENTEE (Last, Airst, Mablelritial)

SMITH, JOHN J
3. SERVE 4. SADALSEGRTYNQ 5. GRADE (RRATE
F 123-45-7897 SSGT (E-5)
6. FCRVERABSENTEE STATUS
a FORVERSTA LB (Xa®) b DATEHRR ABSENE BEGN
(OEscpeda @ Asertee
SertencdiPris e X | @D=ete (chirstraive 950430/0730

C GRENZAIONANDINSTALA ION FROVIVIH GH ABSENT
2 SUPPLY SQUADRON

1. DISTRIBUTION Garea (D
Fom553 & timed dsers)
(SEE ORIGINAL 553)

BARKSDALE AFB LA
7. GRAJVSTANES F ABSENTEE'S RETURN
a MIEG-RETURN Xa® b AUTHRTIES T OAHIABSENT EE SURRENCERED QR BY WHOWI APPREHENCEDX )
X ®Amperends [ @)Mitay [ XTeei | Jem [ Teos
| @sureed | ©ahe 6psiy
Cc PLAEG INTIA RETURN d DNEHQR G INTIAL RET LRN
MEMPHISTN
970305/0130
e REUIRIDATION (Xar8)
X | @ReuntoMiitary @rird | @RedredtyQuil Attoities \ [ Ol Gags | @sdeegig
f. MUTARY GRGINIZATIONANDINSTALLAT ION QR QMLIAN LADY ION g DAERETLRNEDTOMLUTARY
LITTLE ROCK AFB AR QTR (YYMMED)
970306
8. DISPCBITIONCF ABSENTEE
a AJIONBY MLITARY ATHIRITIES (Xar®) b TONared Grmadndeged asate) C Q3T GTRASPA ATAN(To |
X T () Rezred QTrastera 314 MISSON SUPPORT SQUADRON (ACC) mgfdotmmdﬂ‘s
@Tadna
ArestQols @Gad $ 75.00

9 REMARKS (rduclaztiond Sevice Pey adi-eithRerdl)

MEMBER HAD BEEN DROPPED FROM UNIT ROLLS. RECORDS ARE MAINTAINED BY HQ AFPC/DPWCM

10. AUTHRIZINGGFFIGAL
a TYPEDNAME (&st, Airst, Mctelritia) b GAE c TITLE
ROBINSON, WALTER R. MAJ COMMANDER
d GGNZA I e SIGW LRE Gighall apes) T. DNESIGED(YVMD)
314 MSS 970306
DDFam616, SEP 89 EQ Preias edtios aeds dae DeigedisigPafomPro WSO, Deco4

of desertion when member is dropped from the rolls.

1 JUNE 1998
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Chapter 5

SPECIAL REQUIREMENTSFOR AIR NATIONAL GUARD OF THE UNITED STATES
(ANGUS) AND USAF RESERVE (USAFR) MEMBERS

5.1. General. This chapter applies to ANGUS or USAFR Members Ordered to Extended Active Duty
(EAD) voluntarily or involuntarily per AFI 36-2115, Assignments Within the Reserve Components; AFI
36-2002, Regular Air Force and Special Category Accessions; AFI 36-2116, Extended Active Duty for
Reserve Component Officers;, AFI 36-2008, Voluntary Extended Active Duty (EAD) for Air Reserve Offic-
ers; AFl 36-2011, Air Force Reserve Officer Training Corps (ROTC); and AFI 36-2020, Disenrollment of
United Sates Air Force Academy Cadets and reported absent without authority.

5.1.1. When an EAD order calls a Reserve Member to active duty (AD), the first unit the member is
assigned to processes the absentee.

5.2. Determining Unauthorized Absences. A Reserve member voluntarily or involuntarily called or
recalled to Active Duty (AD) or Active Duty For Training (ADT) who fails to report is an absentee if
strong evidence exists that the member received the orders.

5.2.1. DoDD 1215.13 alows processing of AWOL or desertion without a signed receipt on file. To
do so, however, substantial proof must exist that ordersto report for ADT or transfer to the Individual
Ready Reserve (IRR) were properly mailed to the most recent address the member furnished. Sub-
stantial proof consists of written post office verification of current address.

5.2.2. Contact the office issuing the orders to determine if proof exists.

5.3. Reporting Unauthorized Absences. The unit to which the member is attached for AD must notify
the unit of assignment within 24 hours. If Special Activities Branch (HQ AFPC/DPPAES) or Headquar-
ters USAF Academy, Cadet Accessions (HQ USAFA/DPY QD), ordered the member to EAD, contact the
appropriate office within 24 hoursto determine if substantial proof of delivery of orders exists, before tak-
ing any unauthorized absence action. The unit of assignment completes appropriate actions outlined in
Chapter 2. Include the Military Personnel Division, Air National Guard, ANG/MPP, 3500 Fetchet Ave-
nue, Andrews AFB MD 20762-5157 (for ANGUS members) and the Personnel Employment Branch, Air
Force Reserve Command, HQ AFRC/DPMF, 155 2nd Street, Robins AFB GA 31098-1635 (for USAFR
members) on the distribution of al reports, messages, and the DD Form 553 when classifying a member
ordered to ADT as a deserter. If questions arise, contact HQ AFPC/DPWCM at DSN 487-3752 or
1-800-531-5501.

5.4. Returnto Military Control Responsibilities. When a Guard or Reserve member ordered to ADT
returns to military control, actionsin Chapter 4 apply, except paragraph 4.4.

5.4.1. The detaining unit:

5.4.1.1. Sendsthe Notification of Return of Deserter to the Military message, including the Mili-
tary Personnel Division, Air National Guard, ANG/MPP, 3500 Fetchet Avenue, Andrews AFB
MD 20762-5157 (for ANGUS members) and Personnel Employment Branch, Air Force Reserve
Command, HQ AFRC/DPMF, 155 2nd Street, Robins AFB GA 31098-1635 (for USAFR mem-
bers) as information addressees (See Figure 4.1. at the end of Chapter 4).
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5.4.1.2. Givesthe member a non-chargeable transportation request, if no escort is used.
5.4.2. Disposition Instructions:

5.4.2.1. Absentees gone for less than 180 days will be returned to their unit of assignment or to
another unit with court-martial jurisdiction as determined by the unit of assignment commander

5.4.2.2. Absentees gone for 180 days or more are no longer carried on unit rolls and will be sent
to the nearest Air Force installation with facilities for handling the case.

5.4.2.3. In some cases, the rules outlined above may not be appropriate. Under these circum-
stances, contact HQ AFPC/DPWCM (DSN 487-3752 or 1-800-531-5501) for further guidance.

5.4.3. The commander of the disposition unit takes the actions outlined in Chapter 4, including the
Military Personnel Division, Air National Guard, ANG/MPP, 3500 Fetchet Avenue, Andrews AFB
MD 20762-5157 (for ANGUS members) and the Personnel Employment Branch, Air Force Reserve
Command, HQ AFRC/DPMF, 155 2nd Street, Robins AFB GA 31098-1635 (for USAFR members)
as information addressees on the DD Form 616.
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Chapter 6

SPECIAL INSTRUCTIONS FOR UNITED STATESARMY, UNITED STATESNAVY, OR
UNITED STATESMARINE CORPSMEMBERSWHO ARE RETURNED TO OR SURRENDER
TO AN AIR FORCE INSTALLATION.

6.1. Instructions for a Service Member’s Return or Surrender:Upon notification of the return or
surrender of an Army, Navy, or Marine Corps AWOL member or deserter to an Air Force installation,

detain the member by any means available. The disposition of the member will be completed by their
respective service’s Deserter Information Point (DIP). The respective DIPs will take all of the necessary
actions to return the member to appropriate control in the most expedient fashion.

6.2. United Sates Army:
6.2.1. Immediately contact the Army Deserter Information Point (DIP), Fort Benjamin Harrison,
Indiana, at DSN 699-3711/3712/3713 or Commercial: (317) 542-3711.

6.3. United States Navy:
6.3.1. Immediately contact the Navy Deserter Information Point (DIP), Great Lakes, lllinois, at
1-800-423-7633.

6.4. United SatesMarine Corps.
6.4.1. Immediately contact the Marine Corps Deserter Information Point (DIP), Arlington, Virginia,
at Commercial: (703) 696-2031/2032.

6.5. United States Air Force Deserter Information Point:

6.5.1. If you are unable to reach the other service DIPs, contact HQ AFPC/DPWCM at DSN
487-3752 or 1-800-531-5501, for assistance.

MICHAEL D. McGINTY, Lt General, USAF
DCS/Personnel
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

Title 10 U.S.C., Chapter 47, Uniform Code of Military Justice.

Executive Order 124743, Manual for Courts-Martial (1984 Rev).

DoD Military Pay and Allowances Entitlements Manual (DoDPM).

Joint Federal Travel Regulations, volume 1.

DoDD 1325.2, Desertion and Unauthorized Absence

DoD 5200.1-R, Information Security Program

DoD 5200.2-R, Personnel Security Program

AFM 36-2622, volume 1, Personnel Data Systems End Users Manual

AFM 177-373, volume 2, Joint Uniform Military Pay System (JUMPS) Unit Procedures Excluding AFO
AFMAN 36-2621, volume 6, Military Personnel Srength Accounting Methods
AFI 24-101, Passenger Movement

AFI 31-501, Personnel Security Program Management

AFI 36-2608, Military Personnel Records Systems

AFI 36-3002, Casualty Services

AFI 36-3003, Military Leave Program

AFI 37-132, Air Force Privacy Act Program

Abbreviations and Acronyms
AD—Active Duty

ADP—Automated Data Processing
ADT—Active Duty For Training
ANGUS—AIr National Guard of the United States
AWOL— Absent Without Leave
COMSEC—Communications Security
CONUS—Continental United States
CRYPTO—Cryptographic
DFR—Dropped From Rolls
DIP—Deserter Information Point

DoD—Department of Defense
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DRU—Direct Reporting Unit
EAD—Extended Active Duty

FBl—Federal Bureau of Investigation
FOA—Field Operating Agency

FPRG—Field Personnel Record Group (Consists of UPRG, Medical and Dental Records,
Legal Reports of Investigation, PIF, and any other documents pertinent to the
Desertion)

FSO—Financia Services Office
IRR—Individual Ready Reserve

MAAG— Military Assistance Advisory Group
MAJCOM— Magjor Command

MCM— Manual for Courts-Martial

MDW— Military District of Washington
MMPA— Master Military Pay Account
MPerR—Master Personnel Record
MPF—Military Personnel Flight
NCIC—National Crime Information Center
PCA—Permanent Change Of Assignment
PCS—Permanent Change of Station
PDS—Personnel Data System

RNLTD— Report Not Later Than Date
SCl—Sensitive Compartmented Information
SIOP—Single Integrated Operational Plan
SJA—Staff Judge Advocate

SSN—Socia Security Number

TDY— Temporary Duty

UCMJ—Uniform Code of Military Justice
USAFR—United States Air Force Reserves
U.S.C.—United States Code

Terms

Absentee—Any member of the Armed Forces not administratively classified as a deserter who is absent
without authority from the assigned unit, organization, or other place of duty where the member is
required to be. This does not include confinement.
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Absent Without Authority— The status of a member absent from the assigned unit, organization, or
other place of duty where the member isrequired to be.

Absent Without Leave (AWOL)—See Absent Without Authority.

Action Unit— For administration of unauthorized absence, the unit of assignment. After the absentee
returns to the military, the organization that makes disposition of the unauthorized absence. The action
unit for the absence is not necessarily the action unit for disposition of the unauthorized absence.

Active Duty for Training (ADT)— A tour of active duty used to train members of the Reserve
Components to provide trained units and qualified persons to fill the needs of the Armed Forcesin time
of war or national emergency and other times as national security requires. The member is under orders
which provide for return to non-active duty status when the of active duty for training is completed. It
includes annual training, special tour of active duty for training, school tours, and the initial duty for
training performed by nonprior service enlistees. .

Commander—An officer in a position of command. Unless otherwise qualified, refers to the
commissioned officer immediately above the member. Includes squadron commanders appointed on
proper orders.

Court-Martial Jurisdiction— The authority of certain commanders to hold courts-martial to try
members assigned to their commands; the sphere of such authority.

Deserter—A member of the Armed Forces administratively classified as a deserter.

Deserter Information Point (DIP)—A central focal point each Military Service establishes to control,
account for, and pass on information about deserters. HQ AFPC/DPWCM, 550 C Street, Suite 15,
Randolph AFB TX 78150-4717, DSN: 487-3752 or 1-800-531-5501.

Desertion Under Aggravated Circumstances-Besertion cases in which the individual is an officer, is
wanted for offenses punishable under the UCMJ, or had access to classified defense information that, if
disclosed, would jeopardize United States security. Attachment 4 lists UCMJ offenses.

Detaining Unit—The unit that accepts an absentee’s return to the military. To return, absentees may
surrender to or be apprehended by military authorities, the FBI, or other civilian authorities.

Disposition of the Unauthorized Absence-Administrative actions taken when an unauthorized
absence ends. Includes selection of the action unit, decisions about the member’s status during the
absence, and administrative or punitive action against the member, when proper.

Dropped From the Rolls (DFR) of the Organization—An administrative procedure that removes a
member from the unit of assignment and reduces the unit’s strength. It does not end the member’s military
status.

Failure To Go—An unauthorized absence of 24 consecutive hours or less.
Gaining Unit—The organization to which a member in PCS status is scheduled to report.
Losing Unit—The organization a member in PCS status leaves.

Major Command (MAJCOM)— A major subdivision of the Air Force that is assigned a mgjor part of
the Air Force mission. Major commands report directly to HQ USAF. Includes MAJCOM of assignment
for the absentee and the MAJCOM of the servicing MPF, unless otherwise specified.

Military Personnel Flight (MPF)— The MPF servicing the action unit, unless otherwise specified.
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National Crime Information Center (NCIC)— A computerized information system established by the
FBI to serve law enforcement agencies. Using computers, data transmission over communication lines,
and terminal devices, it makes timely and complete information about deserters available to law
enforcement agencies.

Punitive Action—Punishment under the UCMJ.

Reserve Members—Members of the Air National Guard of the United States (ANGUS) or the United
States Air Force Reserve (USAFR).

Return to the Military— End of an unauthorized absence.

Servicing Security Forces—F he security forces unit servicing the action unit, unless otherwise
specified.

Servicing Staff Judge Advocate—Fhe Staff Judge Advocate unit servicing the action unit, unless
otherwise specified.

Supervisor—A person, military or civilian, who oversees another’s work. Unless otherwise specified, a
member reports to the immediate supervisor for duty each workday.

Unit of Assignment—T he organization to which a member belongs and contributes strength, or the
organization to which amember dropped from rolls (DFR) once belonged to.

Unit of Attachment—The organization, other than unit of assignment, to which a member belongs for
duty or administrative purposes. A reserve member belongs to the AD unit charged with the member’s
utilization.

Unit Commander—The commander of the action unit.
Unauthorized Absence—See Absent Without Authority.

United States— he 50 states and all territories and possessions of the United States, including all waters
and airgpace subject to the territorial jurisprudence of the United States.

United States Civil Authorities—Those elected and appointed public officials and employees who
constitute the governments of the 50 States, District of Columbia, Commonwealth of Puerto Rico, United
States possessions and territories, and political subdivisions thereof.
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Addresses—Table Al1.1. Address Listing

Organization

HQ USAF

HQ AFPC

HQ AFOS|

HQ AFRC

HQ ARPC

Office of Organization

Headquarters US Air Force
International Operations and Law
Division

Office of the Staff Judge Advocate

Chief of Security Forces

HQ Air Force Personnel Center,
Missing Persons Branch

Personnel Accountability Directorate

AFI136-2911 1 JUNE 1998

Mailing Address

HQ USAF/JAI
1420 Air Force Pentagon
Washington DC 20330-1420

HQ USAF/SP
1340 Air Force Pentagon
Washington DC 20330-1340

HQ AFPC/DPWCM
550 C Street West, Suite 15
Randolph AFB TX 78150-4717

Document Preparation, Scan/Index, QC HQ AFPC/DPSRI1

Master Personnel Records Division

Unigue Update Section
Master Personnel Files Division

HQ Air Force Office of Special
Investigations, Investigative
Operations Center

Major Crimes Investigations

HQ Air Force Reserve Command

Personnel Employment Branch

HQ Air Reserve Personnel Center,
Personnel Programs Division

550 C Street West, Ste 21
Randolph AFB TX 78150-4723

HQ AFPC/DPMDSA2
550 C Street West, Ste 21
Randolph AFB TX 78150-4713

HQ AFOSI/XO0O/X0G
500 Duncan Avenue, Rm 1009
Bolling AFB DC 20332-6001

HQ AFRC/DPMF
155 2nd Street
Robins AFB GA 31098-1635

HQ ARPC/DPA
6760 E Irvington Place 3800
Denver CO 80280-3800
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HQ 497 1G Air Force Security Clearance
Office
ANG Air National Guard

Military Personnel Division

39

HQ 497 IG
229 Brookley Avenue
Bolling AFB DC 20332-7040

ANG/MPP
3500 Fetchet Avenue
Andrews AFB MD 20762-5157
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Attachment 2

INSTRUCTIONS FOR PREPARING AND DISTRIBUTING DD FORM 553, DESERTER/
ABSENTEE WANTED BY THE ARMED FORCES

A2.1. Useinformation from the FPRG and PDS.

A2.2. If the FPRG is not available, ask for information from the Master Personnel Record (MPerR) by
message (MINIMIZE included).

A2.3. If the absentee is Active Duty, send the message to HQ AFPC/DPWCM, Randolph AFB TX.

A2.4. If the absenteeis a Reserve member ordered to ADT, send the message to HQ ARPC/DPA, Denver
CO, and to HQ AFPC/DPWCM as an information addressee.

A2.5. Enter theinformation in each item according to DoDD 1325.2. If theinstructions include an auto-
mated data processing (ADP) code, enter the clear text first and then the code. For example, item 5c:
Mae (M) or Female (F).

A2.6. Prepare DD Form 553 item by item.

A2.7. Genera information for ADP personnel processing thisreport. Follow the instructions for coding.
If no specific coding instructions are provided, refer to DoD 5000.12-M, DoD Manual for Sandard Data
Elements. Failure to follow either the coding instructions here or those in the manual results in conces-
sions in data base communication. Asterisks (*) mark those items registered in the DoD Data Element
Dictionary.

Item 1 - Date Form is Prepared: Enter date of preparation in the format, year/month/day (for example,
931228), Report Control Number: DD-FM&P (SA) 1454.

Item 2 - To: HQ AFPC/DPWCM, 550 C Street West, Suite 15, Randolph AFB TX 78150-4717.

Item 3 - From: Organization or Activity and Place From Which Absent: Indicate the organization or
activity and place from which the member is absent. If unauthorized absence occursin transit, list old
and new unit in item 19, Remarks.

Item 4 - Distribution: List which agencies will receive the form, such as appropriate law enforcement
agencies. Givetheir complete addresses and ZIP codes .

[tem 5 - Absentee | dentification.
Item 5a- Name: Insert the absentee’s last name, first name, and middleinitial, in that sequence.

Item 5b - Grade/Rank/Rate: |dentify the absentee’s military grade or rate (name and code); for example,
private, basic, or seaman recruit, E-1.

Item 5¢ - Sex: Identify the absentee’s sex: male (M) or female (F).

Item 5d - Race: Identify the absentee’s race: Red (American Indian) (R), Yellow Asian/Mongoloid) (M),
Black (Negroid) (N), White (Caucasian) (C), Other (X), or Unknown (Z).

Item 5e - Place of Birth: Identify the city, state, and country, in that sequence.
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Item 5f - Date of Birth: Identify the absentee’s birth date, year/month/day, in that sequence.
Item 5g - Height: Identify the absentee’s height in feet and inches, in that sequence.
Item 5h - Weight: [dentify the absentee’s weight in pounds.

Item 5i - Eye Color: Identify the absentee’s eye color: blue (BL), green (GR), black (BK), brown (BR),
hazel (HA).

Item 5j. Hair Color: ldentify the absentee’s hair color: brown (BR), black (BK), blonde (BL), gray (GR),
red (RD), bald (BA), white (WH).

Item 5k - Deserter Information Point (DIP) Control Number: Leave thisitem blank. The Air Force does
not use DIP Control Numbers.

Item 51 - Service: Identify the absentee’s branch of service: Army (A), Navy (N), Marines (M), Air Force
(F).

Item 5m - Socia Security Number (SSN): Absentee’s SSN.

Item 5n - Citizenship: Identify the country of which the absentee is a citizen.

Item 50 - Martial Status: Identify the absentee’s marital status. Married (M), Divorced (D), Single (S).

Item 5p - Military Occupation: Identify the absentee’s specific military occupational specialty number
and title.

Item 5q - Civilian Occupation: Identify the absentee’s prior civilian employment. Indicate specific job
skills.

Item 5r - Permanent Residence Address. Indicate absentee’s permanent residence address including ZIP
code.

Item 6 - Current Enlistment
Item 6a - Date: Identify most recent date absentee signed a contract: year/month/day, in that sequence.

Item 6b - Place: Identify most recent place where the absentee most recently signed a contract: city and
state, in that sequence.

Item 7 - Entry into Current Period of Service

Item 7a- Date: Identify date that absentee physically reported for active duty on current enlistment: year/
month/day, in that sequence. If the date isthe same as item 6a, enter "same as 6a."

Item 7b - Place: Identify place the absentee physically reported to for active duty on current enlistment.
City and state, in that sequence.

Item 8 - Absentee Photograph: make every attempt to obtain a current, identification-quality photograph
of the member. Photograph is not required to fit in the space provided.

Item 9 - Time of absence.
Item 9a - Date: Indicate the date of reported absence--year/month/day, in that sequence.
Item 9b - Hour: Indicate the hour of reported absence.

Item 10 - Administrative Date of Desertion: Indicate the date on which absentee was administratively
classified a deserter, year/month/day, in that sequence.
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Item 11 - Escaped or Sentenced Prisoner (if applicable): Mark the appropriate box to indicate absentee’s
status. Indicate in the appropriate space the specific civil or military offense of which escaped or sen-
tenced prisoners were convicted. If military, include reference to appropriate article of the Uniform Code
of Military Justice (UCMJ).

Item 12 - Discharge Status (if applicable).

Item 12a- Discharged: Mark the appropriate box to indicate the absentee’s discharge status. Mark "yes"
if the absentee is an escaped prisoner discharged before serving the entire prison term.

Item 12b - Suspended: Mark the appropriate box to indicate if absentee’s discharge was suspended.
Item 13 - Operator’s License

Item 13a- Number: Indicate absentee’s operator’s license number.

Item 13b - State: Indicate the state that licensed the absentee.

Item 13c - Date Operator’s License Expires. Year/month/day in which the absentee’s license expires.
Item 14 - Vehicle License

Item 14a - Plate Number: Indicate absentee’s vehicle license plate number.

Item 14b - State: Indicate the state that issued the absentee’s vehicle license plate.

Item 14c - Expiration Date: Indicate the year/month/day that absentee’s vehicle license plate expires.

Item 14d - Type: Identify absentee’s license plate type; for example: personalized, disabled American
veteran, handicapped, government, etc.

Item 15 - Vehicle
Item 15a - Vehicle Identification Number (VIN): Identify the absentee’s vehicle identification number.
Item 15b - Year: Indicate the year in which absentee’s vehicle was manufactured.

Item 15c - Make: Indicate the manufacturer of absentee’s vehicle; for example, Ford, Nissan, Chevrolet,
etc.

Item 15d - Model: Indicate model of absentee’s vehicle; for example, Mustang, Camaro, Corvette, etc.

Item 15e - Style: Identify the style of absentee’s vehicle; for example, 2-door convertible, pickup truck,
van, etc.

Item 15f - Color: Indicate the color of absentee’s vehicle.
Item 16 - Relatives and other persons known by absentee.

Item 16a- Name: Absentee’s nearest relatives, friends, and other persons most likely to know something
about the absentee’'s whereabouts. List additional namesin item 19, Remarks.

Item 16b. Address: Addresses, ZIP codes, and telephone numbers of the absentee’'s relatives and friends.

Item 17. Certification Statement by Absentee’'s Commander: Military and civilian law enforcement
authorities may use this statement to obtain search or arrest warrants or authorizations. Complete each
line carefully: the information may determine whether law enforcement authorities can obtain a warrant.

Item 18 - Identify the commanding officer (see note 4).
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Item 18a - Typed Name: Type the name of the official who prepared the form.

Item 18b - Grade: Indicate the preparing official’s grade.

Item 18c - Title: Indicate the preparing official’s title.

Item 18d - Organization and Installation: Indicate the preparing agency’s organization and installation.
Item 18e - Signature: All copies must be signed.

Item 19 - Remarks: List absentee’s peculiar habits and character traits; unusual mannerisms and speech;
peculiarities in appearance; clothing worn; aliases (names); marks and scars; tattoos; facia characteris-
tics; complexion; posture; build; other SSNs the individual uses; or other data that may assist in identifi-
cation. List known facts; for example, armed and dangerous, drug user, suicidal tendencies, escape risk.
Make additional applicable entries.

Item 19-1 - If additional space is needed, use |etter-size bond paper to continue remarks.

Item 19-2 - When the FBI isinvolved (per the Memorandum of Understanding between the FBI and DoD
[enclosure 1]), include additional information on the FBI’s copies of the form:

Aggravated offense involved.

Appropriate National Crime Information Center assigned number (NCIC "NIC" Number) of the case.
Include the following DIP information on the back:

HQ AFPC/DPWCM, 1-800-531-5501
AF Deserter Information Point

A2.8. Distribution of DD Form 553: (note 1)

A2.8.1. Original to HQ AFPC/DPWCM, 550 C Street West, Suite 15, Randolph AFB TX
78150-4717

A2.8.2. Place one copy in the absentee’'s FPRG.

A2.8.3. One copy each to (notes 2 and 3):

A2.8.4. Security Forces.

A2.8.5. The parent and host MAJCOM.

A2.8.6. Theinstallation commander, exchange officer, and accounting and finance officer.
A2.8.7. The city, county, and state law enforcement agencies for the address shown in item 5r.

A2.8.8. Thecity, county, and state law enforcement agencies for areas where the absentee is likely to
go.

A2.8.9. Security forcesof the base or bases near the absentee’s hometown or the city where the absen-
teeislikely to go.

A2.8.10. Law enforcement agencies of foreign countries that allow apprehension, if the absence
occursin an overseas command. Limit distribution to countries within the area as the overseas com-
mander determines.

NOTES:
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1. Make sure every recipient receives front and back copies of DD Form 553.
2. Security forces helps commander decide who receives DD Form 553.
3. The DD Form 553 MUST be signed by the member’s commander.
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Attachment 3
INSTRUCTIONS FOR PREPARING DD FORM 616, REPORT OF RETURN OF ABSENTEE

A3.1. The unit where the member is detained prepares DD Form 616 using information from DD Form
553. If DD Form 553 isnot available, get information about the member and the absence from the FPRG
or PDS.

A3.2. Enter the information each item requires. If theinstructions include an ADP code, enter the clear
text first and then the code. For example, initem 3: Air Force (F).

A3.3. Preparing DD Form 616.

A3.4. Genera note for ADP personnel processing this report. Follow the instruction for coding. If no
specific coding instructions are provided, refer to DoD 5000.12-M, DoD Manual for Sandard Data Ele-
ments. Failureto follow either the coding instructions here or those in the manual result in concessionsin
data base communication. Asterisks (*) mark those items registered in the DoD Data Element Dictio-
nary.

Item 1 - Distribution: Distribute copiesto all offices and agencies that received a copy of DD Form 553.

Item 2 - Name of Absentee: |dentify name of absentee (Iast name, first name, and middle initial) in that
sequence.

Item 3 - Service: Identify the absentee’s branch of service: Army (A), Navy (N), Marines (M), Air Force
(F).
Item 4 - Social Security Number (SSN): Identify the absentee’s SSN.

Item 5 - Grade/Rate: Identify the absentee’s military grade or rate (name and code), for example, private,
basic, or seaman recruit; E-1.

Item 6 - Former Absentee Status.
Item 6a - Former Absentee Status: Mark the box that describes former absentee’s status.

Item 6b - Date/Hour Absence Began: Indicate the date and hour that absence began: year/month/day/
hour, (e.g., 83/12/28/1400).

Item 6¢ - Organization and Installation From Which Absent: Indicate the organization and installation
from which the member was absent.

Item 7 - Circumstances of Absentee’s Return:
Item 7a- Mode of Return: Mark the appropriate box.

Item 7b - Authorities to Whom Absentee Surrendered or by Whom apprehended. Mark the appropriate
box.

Item 7c. Place of Initial Return: Indicate the installation or civilian location to which the individual
returned to end the absence.

Item 7d - Date/Hour of Initial Return: Indicate the year/month/day/hour, in that sequence, of return to the
military.
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Item 7e - Required Action: Military or Civil Authorities’ disposition of absentee: Mark appropriate box.
Item 7f - Military Organization and Installation or Civil Location: Indicate absentee's present location.

Item 7g - Date Returned to Military Control: Indicate the date the absentee physically returned to the mil-
itary--year/month/day, in that sequence.

Item 8 - Disposition of Absentee.
Item 8a - Action by Military Authorities: Mark the box to indicate the disposition of absentee.

Item 8b - TO: Indicate the name of command in charge of absentee: Indicate to what installation or civil-
ian location individual was assigned or relocated.

Item 8c - Cost of Transportation: Indicate the cost of transportation for absentee.

Item 9 - Remarks: Tell the location of the absentee's service, pay, and health records.

Item 10 - Authorizing Official.

Item 10a - Typed Name: Indicate the name of person who completed the form.

Item 10b - Grade: Indicate the grade of person who completed the form.

Item 10c - Title: Indicate the title of person who completed the form.

Item 10d - Organization: Indicate the organization to which the person completing the form belongs.
Item 10e - Signature: All copies must be individually signed.

Item 10f - Date Signed: Indicate date of form’s completion, year/month/day, in that sequence.
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Attachment 4

OFFENSESWARRANTING A DETERMINATION OF DESERTION UNDER AGGRAVATED
CIRCUMSTANCES

Desertion of officers.

Desertion of those who have had access to certain classified defense information that, if disclosed, could
jeopardize U.S. security interests.

Article Violations of the Uniform Code of Military Justice

82 Saliciting or advising another to desert or to mutiny, or to
misbehave before the enemy.

Sedition.

90 Striking, drawing, or lifting up any weapon or behaving
violently toward a superior commissioned officer doing
his or her job.

91 Striking or otherwise assaulting a warrant officer or a
noncommissioned officer or petty officer doing hisor her
job.

92 Disclosing classified defense information.

99 Misbehaving before the enemy.

100 Subordinate compelling surrender.

103 Looting and pillaging.

104 Aiding the enemy.

106 Spying.

116 Riot.
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118

119

120

122

124

125

126

127

128

134

80

81
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Murder.

Mandlaughter.

Rape.

Robbery.

Maiming.

Sodomy by force and without consent, or with a child
under age 16 years.

Arson.

Extortion.

Assaulting an off-duty commissioned officer.

Other Assaults:

Indecent.

With intent to commit voluntary manslaughter, robbery,
sodomy, arson, or burglary.

With intent to commit housebreaking.
With intent to commit murder or rape.

By discharging firearm wrongfully and willfully, under
circumstances as to endanger life.

Homicide, negligence.
Indecent acts or liberties with a child under the age 16.

Attempting to commit any of the above offenses.

Conspiracy to commit any of the above offenses.
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